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[bookmark: _Hlk187245105][bookmark: _Hlk179466424][bookmark: _Toc419889959]This procedure must be read in conjunction with the Compulsory Education Student Enrolment and Attendance Policy. 
1. Overview
1.1 This procedure relates to Compulsory Education Student Enrolment and Attendance Policy
1.2 This procedure sets out the requirements for schools in administering enrolments for Early Entry for Mobility.
1.3 [bookmark: _Hlk14239108]The procedure applies to ACT public preschool and primary school applicants, students, parents, staff and ESO staff. They do not apply to children enrolled in ACT non-government schools or those registered for full-time home education.
1.4 The procedure should be read in conjunction with the Compulsory Education Student Education Student Enrolment and Attendance Policy and other related procedures.
2. [bookmark: _Toc419889960]Rationale
2.1 Early Entry for Mobility allows children with parents moving to the ACT for employment positions for less than three years, especially Australian Defence Force Personnel, to start preschool or kindergarten earlier than same age peers. 
2.2 Families may apply for their child to access Early Entry Mobility at an ACT Public School preschool or kindergarten to ensure their child is not disadvantaged due to the mobile nature of their parent’s employment.
2.3 Families moving to the ACT permanently who have commenced schooling equivalent to ACT kindergarten in another jurisdiction, can request consideration for Early Entry for kindergarten.  Any applications made under these circumstances will be considered on a case-by-case basis by the school Principal.
2.4 Children must turn four years of age before 31 July in the year attending, to commence preschool at the start of the school year. Children younger than this will not be eligible for Early Entry Mobility consideration.
2.5 Children must turn five years of age before 31 July in the year attending, to commence kindergarten at the start of the school year.
3. [bookmark: _Toc419889961]Procedures
3.1 [bookmark: _Hlk183603046]All ACT Public Early Childhood, Primary and P-10 schools offer Early Entry programs for children attending either preschool or kindergarten.
3.2 Students applying for Early Entry for Mobility will have their eligibility reviewed by the Early Childhood Education Branch on receipt of required documents (See Early entry to preschool or school - ACT Government for eligibility requirements).
3.3 Dependents of temporary residents are not eligible for Early Entry.
3.4 Eligible applicants will be provided with an EE (Early Entry) number by the Early Childhood Education Branch.
3.5 Parents use the EE number to enrol using the online enrolment form.
3.6 Schools receive online enrolment form and enrol child in preschool or kindergarten in accordance with enrolment procedures. Enrolment is managed as per the standard preschool allocation process.
3.7 Families who have accessed a system of education with an earlier starting age than the ACT and have moved to the ACT permanently, can request consideration for Early Entry under the same requirements as above, excluding employer evidence.  Any applications made under these circumstances will be considered on a case-by-case basis by the school Principal.
3.8 Schools are encouraged to meet with families prior to commencing schooling.
4. [bookmark: _Toc419889963][bookmark: _Toc419889962]Contact
4.1 The Early Childhood Education Branch is responsible for this procedure.
4.2 For support contact the NQF Preschool Support Partners via preschool@act.gov.au.
4.3 For circumstances relating to procedure 2.3, schools should contact their school of enrolment.
5.  Feedback
5.1 [bookmark: _Toc419889964]Any feedback about this policy, should be raised with the policy owner. Refer to Contact information above.
6. [bookmark: _Hlk187243126] References
6.1 Definitions
	Term
	Definition

	ACT public schools
	refer to all ACT government schools established under the Act

	Child or children
	in the context of this policy, refers to a person who is under 18 years of age.

	Enrolment
	is the process by which a parent/carer applies for a child to become a student of an education provider and is determined eligible for enrolment in a school. A student is officially enrolled in a school once an assessment against the eligibility criteria has been completed and the enrolment is accepted by the principal and/or director of an approved education provider.

	Families
	for the purpose of this policy refers to parents/carers who have parental responsibility for the child enrolling under the Children and Young People Act 2008 (ACT).



7. Related Policies and Documents 
· ACT Public School Enrolment Procedure - Early Childhood outlines procedures for prioritising the enrolment of children in their Priority Enrolment Area (PEA) school and determining eligibility criteria for enrolment applications for early childhood settings. Early childhood school (birth to year 2) - ACT Government.
· ACT Public School Enrolment Procedure - Preschool outlines procedures for prioritising the enrolment of children in their Priority Enrolment Area (PEA) school and determining eligibility criteria for enrolment applications for preschool settings. Enrol in a public school - ACT Government.
· ACT Public School Student Attendance and Roll Marking Procedure outlines the responsibilities of parents and ACT public schools in encouraging attendance, reporting and managing absenteeism. It also provides schools with school attendance record keeping procedures to ensure accurate attendance data Compulsory Education Student Enrolment and Attendance Policy - Education.
· Early Entry for Mobility eligibility and procedures for parents. 
· Early entry to preschool or school - ACT Government.
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