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[bookmark: _Toc419886018][bookmark: _Toc419889959][bookmark: _Hlk179466424]This procedure must be read in conjunction with Compulsory Education Student Education Student Enrolment and Attendance Policy.  
[bookmark: _Toc206079798]Overview
1.1. This procedure relates to Compulsory Education Student Enrolment and Attendance Policy. 
1.2. [bookmark: _Hlk14239108]This procedure sets out the requirements for schools in administering enrolments for Early Entry for Children with English as an Additional Language or Dialect (EAL/D).
1.3. The procedure applies to ACT public preschool applicants, students, parents, staff and ESO staff. They do not apply to children enrolled in ACT non-government schools or those registered for full-time home education.
1.4. [bookmark: _Toc419889960]The procedure should be read in conjunction with the Compulsory Education Student Education Student Enrolment and Attendance Policy and other related procedures.
[bookmark: _Toc206079799]Rationale
1.5. Early Entry EAL/D placements in ACT Public Schools are for children who are non-English speaking. This program provides children with EAL/D and limited opportunities to socialise with same age English speaking children with an additional semester of preschool for six hours per week for a maximum of three hours per day, beginning at the start of term 3.
[bookmark: _Toc419889961][bookmark: _Toc206079800][bookmark: _Hlk191540089]Procedures
1.6. All ACT Public Early Childhood, Primary and P-10 schools offer Early Entry programs for children attending either preschool or kindergarten.
1.7. Schools initiate the option of Early Entry for English as an Additional Language or Dialect to eligible families.
1.8. Families may self-refer to school.
1.9. Families applying for Early Entry EAL/D placements should apply at their local preschool at their priority enrolment area (PEA) primary school (or NSW Pathway School for NSW residents).
1.10. School considers eligibility.
1.11. To be eligible for Early Entry the:
· Family does not speak English at home
· Child must be non-English speaking 
· Child does not have had opportunities to socialise with English speaking children of their own age in the past year. 
· Schools may accept applications for children who participated in the 3 year old initiative if the additional opportunities to socialise with English speaking peers will benefit the child and family’s transition into your school community. 
· Child must turn 3 years of age by 30 April to commence preschool 
· Child must have a parent/carer who speaks the same language attend the preschool with the child.
1.12. Early Entry is not available to dependents of temporary residents.
1.13. [bookmark: _Hlk179465976]Schools advise eligible family to submit Early Entry for English as an Additional Language or Dialect using online enrolment form. 
1.14. [bookmark: _Hlk183603318]School receives Early Entry for English as an Additional Language or Dialect online enrolment form.
1.15. Schools consider preschool capacity, a waiver allows two spaces above maximum capacity in each preschool class with a maximum of two Early Entry EAL/D placements per class with only one attending at a time.
1.16. [bookmark: _Hlk179466158]If the school does not have capacity, the school will support family to find a preschool place at an alternative school.
1.17. [bookmark: _Hlk183603431]If the school does have capacity for Early Entry English as an Additional Language or Dialect the school contacts eligible family and sends an offer of placement. 
1.18. Specific days and times of attendance will be negotiated between the principal and the parent according to availability of placements at the school.
1.19. [bookmark: _Hlk183603883][bookmark: _Toc419889963][bookmark: _Toc419889962]Parents attending with their child more than seven times should be supported to apply for a Working with Vulnerable People registration unless they hold an equivalent valid registration from another jurisdiction. For further information see Working with Vulnerable People (Background Checking) Act 2011.
1.20. When processing Early Entry enrolments schools should consider capacity for 4 year old preschool for the following year. If an applicant is in area, schools should contact Enrolments Policy to hold a place prior to bulk round allocations.
1.21. If there is no capacity for 4 year old preschool the school will notify family of their options to apply for 4 year old preschool at an alternate school.
[bookmark: _Toc206079801]Contact
1.22. [bookmark: _Hlk216105560]Early Childhood Education is responsible for this procedure.
1.23. [bookmark: _Hlk179466363]For support contact the NQF Preschool Support Partners via preschool@act.gov.au.
[bookmark: _Toc206079802]Feedback
1.24. [bookmark: _Toc419889964]Any feedback about this policy, should be raised with the policy owner. Refer to Contact information above.
[bookmark: _Toc206079803]References
1.25. Definitions
	Term
	Definition

	ACT public schools
	refer to all ACT government schools established under the Act

	Child or children
	in the context of this policy, refers to a person who is under 18 years of age.

	English as an Additional Language or Dialect (EAL/D) 
	is the education acronym for students whose home language is a language or dialect other than English and require additional support to develop proficiency in English.

	Enrolment
	is the process by which a parent/carer applies for a child to become a student of an education provider and is determined eligible for enrolment in a school. A student is officially enrolled in a school once an assessment against the eligibility criteria has been completed and the enrolment is accepted by the principal and/or director of an approved education provider.

	Families
	for the purpose of this policy refers to parents/carers who have parental responsibility for the child enrolling under the Children and Young People Act 2008 (ACT).



[bookmark: _Toc206079804]Related Policies and Document
· ACT Public School Enrolment Procedure - Preschool outlines procedures for prioritising the enrolment of children in their Priority Enrolment Area (PEA) school and determining eligibility criteria for enrolment applications for preschool settings. Enrol in a public school - ACT Government.
· ACT Public School Student Attendance and Roll Marking Procedure outlines the responsibilities of parents and ACT public schools in encouraging attendance, reporting and managing absenteeism. It also provides schools with school attendance record keeping procedures to ensure accurate attendance data Compulsory Education Student Enrolment and Attendance Policy - Education.
· ACT Public School Enrolment Procedure - Early Childhood outlines procedures for prioritising the enrolment of children in their Priority Enrolment Area (PEA) school and determining eligibility criteria for enrolment applications for early childhood settings. Early childhood school (birth to year 2) - ACT Government.
· Early Entry for Children with English as an Additional Language or Dialect fact sheet for families Early entry to preschool or school - ACT Government.
· Volunteers and Visitors in Schools Policy - Education
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