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	 Incoming Sponsorship Assessment Form



ACT Public Schools/Education Support Office should complete this assessment of the sponsorship proposal. 
	Sponsorship details

	Sponsor name (legal entity) and ABN: Click or tap here to enter text.

	Contact name and email address: Click or tap here to enter text.

	Details of proposed sponsorship: Click or tap here to enter text.

	Assessment completed by: Click or tap here to enter text.
	Position: Click or tap here to enter text.

	Date completed: Click or tap to enter a date.
	File reference: Click or tap here to enter text.

	Criteria
	Assessment

	1. The sponsorship aligns with the values, corporate purpose and strategic goals of the school and the Education Directorate, and clearly outlines how the activity supports educational outcomes
	Choose an item.
	2. Was the opportunity advertised? If not, document the rationale as to why it was not advertised below (for example, low value or single suitable sponsor):

Click or tap here to enter text.
	Choose an item.
	3. The sponsor conducts their primary business in a prohibited sponsor category as stated in the Corporate Sponsorship Policy
	Choose an item.
	4. The sponsor conducts their secondary business in a prohibited category as stated in the Corporate Sponsorship Policy
(If yes, complete Criteria 5)
	Choose an item.
	5. Organisations that conduct business under a prohibited sponsor category but not as their primary business, will be considered on a case-by-case basis.

Document the rationale as to why the organisation or business has been assessed as a suitable sponsor (for example local club or supermarket) and outline any benefits and risks:
      
      Click or tap here to enter text.

	6. Any perceived, potential or actual conflicts of interest identified have been declared and managed
	Choose an item.
	7. The sponsorship arrangement has defined start and end dates
	Choose an item.
	8. The level of recognition and benefits offered to the sponsor reflects the level of sponsorship
	Choose an item.
	9. Sponsor advertising suggests endorsement or recommendation by the Directorate or school
	Choose an item.
	10. The sponsorship agreement gives naming rights for a government asset, event or initiative to an external organisation
	Choose an item.
	11. Acceptance of the sponsor’s products or services gives the sponsor exclusive rights in relation to the school or student activities or influence the curriculum or other school programs
	Choose an item.
	12. Acceptance of the sponsor’s funding, product or service includes a condition for student or staff participation in the sponsored activity or program or to participate in marketing sponsor products
	Choose an item.
	13. The sponsor has adequate insurance cover if applicable 
	Choose an item.


	Risk Assessment - Identify Risks and Treatments
*Refer to the ACT Government Risk Matrix when completing this assessment

	Category of Risk
	Description
	Likelihood
	Consequence

	Rating
	Treatment

	Reputation & Image
	Association with the sponsor negatively affects the school or Directorate’s image.
	Choose an item.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Financial 
	Unanticipated financial or contractual obligations arise from sponsorship agreements.
	Choose an item.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Business Operations
	Sponsored goods or funds are unusable, delayed, or unreliable.
	Choose an item.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Compliance/ Regulation
	Legal obligations or conflicts of interest arise from sponsorship.
	Choose an item.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Ethical
	Sponsor’s values or practices conflict with Directorate and school values and ethics.
	Choose an item.	Choose an item.	Choose an item.	Click or tap here to enter text.
	Other
	Click or tap here to enter text.

	Choose an item.	Choose an item.	Choose an item.
	Click or tap here to enter text.


	Overall Sponsor Assessment 
* Outline recommendation to proceed/not proceed with justification.

	  Click or tap here to enter text.
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