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<Insert School Logo Here>>


Excursion Information for Parents
Dear Parents and Carers,
The following details relate to an educational excursion to (insert location(s) here)
which is being organised for (insert name of class or group here)                   
Dates/time: insert date here
Purpose of excursion: insert Purpose here
Activities: insert activities here
Clothing and Equipment

Accommodation details: insert accommodation details here
Transport: insert transport here
Group Size: insert min/max group size here
Trip Leader: insert trip leader here

Assistant Leaders: insert other staff here
Cost: insert cost here
	The school has made every effort to keep cost for this excursion at a minimum level. If necessary, parents or students can confidentially discuss support to meet the cost of the excursion with the Principal. Please contact the front office if you would like to speak with the Principal. 


Notes and money to Insert School front office by: ________________________________
Excursion Risk Assessment: Available at the front office

Contingency: insert contingency plans here. This could include cancelling excursion, alternative dates, locations and activities that might be used to meet the outcomes of the excursion.
Behavioural expectations- Insert Schools behavioural expectations here. Consider PBL , remoteness/adventurous nature of excursion, etc
Packing list-

· _______________________________________

· _______________________________________

· _______________________________________

· _______________________________________

Staff accompanying students on excursions will take all reasonable care while the students are in their charge to protect them from injury and to control and supervise their behaviour and activities. 

Parents should be aware that staff members are not responsible for injuries or damage to property which may occur on an excursion where, in all circumstances, staff have not been negligent. Parents should warn children of the risk to themselves, to others and to property, of impulsive, wilful or disobedient behaviour.
In the case of travel by private car, include where appropriate:

It is the responsibility of the driver to ensure that he/she carries the required driver’s licence, that the vehicle is registered and insured, is roadworthy, and the number of passengers does not exceed the seat belt provision of the vehicle.

Kind Regards,
Teacher/Principal
