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The following template is provided to assist decision-makers to provide their decisions to the applicant.  Decision-makers may wish to make their own template for recording their decision-making process.  

	Decision Makers Details

	Name:
	     

	Position:
	     

	Division/Branch/Agency:
	     

	Reviewable Decision under the Education Act 2004 (Refer to Column 3 of Schedule 1)
	     

	Outcome of original decision? (approved/declined)
	     

	Date:
	     



	Applicant Details

	Child’s Name:
	     

	Applicant Name/s:
	     

	Brief Summary of Complaint/Issues:
	     

	What outcome is the applicant seeking? (confirm / vary / substitute decision)
	     



	Decision: (to be included with review outcome advice to applicant)

	[THE DIRECTORATE OFFICER AUTHORISED TO CONDUCT THE REVIEW OF AN INTERNALLY REVIEWABLE DECISION WILL CONSIDER EACH MATTER ON ITS MERITS, WHICH REQUIRES THE REMAKING OF A DECISION AS IF THE INTERNAL REVIEWER WERE THE ORIGINAL DECISION-MAKER]. 

I, [YOUR FULL NAME] holding the position of [POSITION TITLE] have the authority to make decisions in respect of [NAME OF PROGRAM / OTHER] as delegated by the [Director-General Education / other authority].
I have decided [SUMMARISE DECISION].
In making this decision I have considered the following:
[NOTE ALL FACTORS TAKEN INTO CONSIDERATION- BACKGROUND, EVIDENCE PROVIDED, POLICY/LEGISLATION CONSULTED AND OTHER ISSUES. INLCUDE ANY ISSUES RAISED BY COMPLAINANT THAT WERE NOT ABLE TO BE TAKEN INTO ACCOUNT, IF ANY].




[bookmark: _Hlk162266908]Signature: ___________________________________________		Date: _________________________




[bookmark: _Toc153977221]Schedule 1	Reviewable decisions
    
(see pt 6.1)

	column 1
item
	column 2
section
	column 3
decision
	column 4
entity
	column 5
decision-maker

	1
	12A
	issue exemption certificate for shorter period than applied for
	applicant
	director‑general

	2
	12A
	issue exemption certificate exempting child from full-time participation requirement—participation stated in certificate
	applicant
	director‑general

	3
	12A
	refuse to issue exemption certificate
	applicant
	director‑general

	4
	12C
	issue exemption certificate subject to condition
	applicant
	director‑general

	5
	13
	revoke exemption certificate
	child’s parents
	director‑general

	6
	14A
	issue approval statement for shorter period than applied for
	applicant
	director‑general

	7
	14A
	issue approval statement approving other than full-time participation—participation stated in statement
	applicant
	director‑general

	8
	14A
	refuse to issue approval statement
	applicant
	director‑general

	9
	14C (4)
	issue approval statement subject to condition
	applicant 
	director‑general

	10
	15A
	revoke approval statement
	child’s parents
	director‑general

	11
	26 (3)
	refuse to waive fee
	applicant
	Minister

	12
	17H
	suspend student from a government school
	parent of student[footnoteRef:1] [1:  From 1 January 2025 legislation will read ‘Student or parent of a student’.] 

	director‑general 

	13
	17P
	transfer student from a government school
	parent of student
	director‑general 

	14
	17ZA
	exclude student from enrolling at any government school
	parent of student
	director‑general 

	22
	131 (3)
	refuse to register child for home education 
	parents of child
	director‑general

	23
	131 (3)
	register child for home education for less than 2 years
	parents of child
	director‑general

	24
	135 (1)
	cancel registration of child for home education
	parents of child
	director‑general

	25
	137 (3)
	refuse to renew registration of child for home education
	parents of child
	director‑general

	26
	137 (3)
	renew registration of child for home education for shorter period than period applied for
	parents of child
	director‑general
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